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HOJUTUKA
00padoOTKM MEePCOHATBHBIX JAHHbIX
MBOY «lIKOJIA Ne4 T'OPOJA ACUHOBATAS

1. O01me mMoJ10KeHus

1.1. Hacrosimasa nonutuka o0pabotku nepcoHanbHbIX AaHHBIX MBOY «IIIKOJIA Ned
I'OPOJA SAICUHOBATAS» (nanee — Ilonutuka) onpezenser 1ead o0paboTKU MepCOHATbHBIX
JAHHBIX, KaTErOpHMH U TepeueHb O00padaThIBaEMBIX IEPCOHANBHBIX JTAHHBIX, KATETOPHU
CyOBEKTOB, IEPCOHATbHBIE IAHHBIE KOTOPBIX 00padaThIBAIOTCS, CIOCOOBI, CPOKH UX 00pabOTKH U
XPaHEHUs, TOPSIOK YHUYTOKEHUS MTEPCOHATBHBIX IAHHBIX ITPH JTOCTHKCHUU 1IEJIeH NX 00paboTKu
WIM TpU HACTYIJICHMM HUHBIX 3aKOHHBIX ocHoBaHui B MBOY «UIKOJIA Ne4 T'OPOJA
SICUHOBATAS (nanee — Illkona).

1.2. JlokanbHbIE HOPMAaTHUBHBIE aKThI M HHBIE IOKYMEHTHI, perJIaMeHTUpYolue 00paboTKy
nepcoHabHbIX JaHHBIX B LlIkorne, pa3pabarbiBatoTes ¢ yueToM nosiokeHuit [Tonutuku.

1.3. [eiictBue [lonutuku pacnpocTpaHsieTcs Ha IEpCcoOHaNbHbIE TaHHbIe, KoTopbie [1Ikomna
00pabaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCII0JIb30BAHUS CPEJICTB aBTOMATHU3AIUH.

1.4. B IlonuTuke UCIONB3YIOTCS CIAEAYIOUINE TOHATHUS:

. NEpPCOHANbHBIE JlaHHBIE — Jr00as WH(OpMalMs, OTHOCSIIAACS MPSIMO WU
KOCBEHHO K ONpEICICHHOMY WJIH OmpenenseMoMy (u3ndeckomy JHUIy (CyOBeKTy
MEePCOHAIBHBIX JTaHHBIX );

. NIepCOHANBHBIE JJAaHHBIE, Pa3pelleHHbIe CYOBEKTOM NEePCOHANBHBIX JaHHBIX IS
pacmpocTpaHeHUs], — IEPCOHANBHBIE TaHHbIE, TOCTYI HEOTPAHUUYEHHOTO KPYTa JUI[ K KOTOPhIM
NPEJOCTaBlIeH CYOBEKTOM TIEePCOHAIBHBIX JAaHHBIX ITyTeM Jadd corjacus Ha o0paboTKy
MEPCOHANBHBIX  JAaHHBIX, pa3pElIeHHbIX CYOBEKTOM TMEpPCOHANBHBIX  JAHHBIX IS
pacrpocTpaHeHHsl B mopsake, npenycMorpeHHoM dDenepanbHbiM 3akoHOM 0T 27.07.2006 Ne
152-@3 (manee — 3akoH);

. oTepaTop MEepCOHANBHBIX JaHHBIX (omepatop) — lllkoma — opuauveckoe IO,
CaMOCTOSITENIHO MJTM COBMECTHO € IPYTMMHU JIMIIAMU OpTaHU3YIoIIee U (M) OCYIIECTBIISIONIEe
00pabOoTKy epCOHATBHBIX TaHHBIX, OMpEACTIIoNIee e 00paboTKH MepCOHANBHBIX JaHHBIX,
COCTaB MEPCOHANBHBIX TAHHBIX, TTOJISKAIINX 00paboTKe, IeHCTBUS (OTepaIuu), CoBepIIaeMble
C TICPCOHAILHBIMH JTAHHBIMU;

. 00paboTKa mepCOHANBHBIX TaHHBIX — JEHCTBHE (Omepalus) Wi COBOKYITHOCTh
NeicTBUH (omeparnuii) ¢ IepCOHANBHBIMH JaHHBIMU C UCIIOJB30BAHUEM H 0€3 MCIOJIh30BAHUS
CPEICTB aBTOMAaTHU3allUU, BKJIOYAst COOp, 3alKCh, CUCTEMAaTH3allMI0, HAKOIUICHUE, XpaHEHHE,
yrouHeHue  (OOHOBICHHWE, W3MCHEHHWE), W3BJICUCHHE,  HCIIOJNB30BaHHE,  TIepenavy
(pactipocTpaHeHHe, IMperoCTaBiIeHue, IOCTYI), o0e3nuyYMBaHue, OJIOKUpOBaHME, YyHaJlEHUE,

YHUYTOXKCHHE;

. aBTOMATH3UpPOBaHHas 00pabOTKa NEpPCOHANBHBIX JaHHBIX — 00paboTka
NEepPCOHATIBHBIX TAaHHBIX C IOMOIIBIO CPE/ICTB BEIYMUCIUTEIBHON TEXHUKY;

. pacrpoCTpaHeHHE NEepPCOHANBHBIX JaHHBIX — JCHCTBUSA, HAINpaBlICHHBIE Ha

PacKpbITUE MEPCOHATBHBIX JAHHBIX HEONIPEACIEHHOMY KPYTY JIMII;



. MIPEOCTABICHNE IEPCOHAIBHBIX JAHHBIX — JEHUCTBHS, HAMPABICHHBIE Ha
pacKpbITUE IEPCOHATIBHBIX JIAHHBIX ONPEAEICHHOMY JIMIY WU OIIPENEICHHOMY KPYTY JIULL;

. 0JIOKMpPOBaHKE MEPCOHANBHBIX JAaHHBIX — BPEMEHHOE MpeKpalieHue oopaboTKu
NEPCOHANBHBIX JaHHBIX (32 MCKIIOYEHHEM CIy4aeB, e€cilid o0paboTka HeoOXxoauma uis
YTOYHEHHUSI IEPCOHAIbHBIX JIaHHBIX);

. YHUUYTOKEHUE NEPCOHANBHBIX JAHHBIX — JEHCTBHUS, B PE3YJbTAaTE KOTOPBIX
CTAHOBUTCA HEBO3MOXHBIM BOCCTAHOBUTb COJEP)KAHME IE€PCOHAJIBHBIX JAHHBIX B
UHPOPMALIMOHHOM CHCTEME TMEpPCOHANBHBIX JAaHHBIX W (WJIM) B pe3yiabTaTe KOTOPBIX
YHUUTOXAIOTCSI MAaTEPUAJIBHBIE HOCUTENIH ITEPCOHAIBHBIX JTAHHBIX;

. 00e3IMYMBaHUE NEPCOHAIBHBIX JaHHBIX — JEHCTBHS, B PE3yJbTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXXHBIM 0€3 HCIIOJIb30BaHUS JOMOJHUTEIBHOW MH(GOPMAIUU OINpPEACTUTh
NPUHAIICKHOCTh IEPCOHANBHBIX JTaHHBIX KOHKPETHOMY CYOBEKTY NEPCOHATBHBIX JaHHBIX;

. uH(GOpMAallMOHHAsT CUCTEMa TEepCOHANBHBIX JaHHBIX — COBOKYIHOCTH
cofepxkammxcsi B 0a3ax JaHHBIX MEPCOHAIBHBIX JaHHBIX U O00ECIICYMBAIOIINX HX 00pabOTKY
MH(OPMALIMOHHBIX TEXHOJIOTHH U TEXHUYECKUX CPE/ICTB;

. TpaHCTpaHUYHAas Nepegadya MepcoHaNIbHBIX JaHHBIX — Iepeada MepcoHaIbHBIX
JAQHHBIX Ha TEPPUTOPUID MHOCTPAHHOIO TOCyAapcTBa OpraHy BJIACTH HMHOCTPAHHOTO
rocyaapcTBa, MHOCTPAHHOMY (PU3HUECKOMY JIUITY MJIM HHOCTPAHHOMY IOPUIMYECKOMY JIUILY.

1.5. llIxona kak onepaTop NepCOHANBHBIX JaHHBIX 00s3aHa:

1.5.1. CoOmonath KOH()UICHIMATBHOCTh IEPCOHAIBHBIX JAaHHBIX, a WMEHHO He
pacmnpocTpaHsITh MEpPCOHANbHBIC JaHHbIE M HE MepeaaBaTh UX TPETbUM JIMIaM Oe3 coryacus
CyObeKTa NEepCOHANBHBIX JaHHBIX WM €ro 3aKOHHOTO TIPEJICTaBUTENS, €CIM HWHOE He
MPEAYCMOTPEHO 3aKOHOIATEIBCTBOM.

1.5.2. OGecneunth CyObEKTaM MEPCOHAIbHBIX JaHHBIX, X 3aKOHHBIM IPEICTABUTEISAM
BO3MOKHOCTh O3HAKOMJIEHUS C JOKYMEHTaMH U MaTepUallaMu, COIEPKAIIMMU X MIEPCOHAIbHbBIE
JTaHHbBIE, €CITM NTHOE HE MPEAYCMOTPEHO 3aKOHOJATEIbCTBOM.

1.5.3. Pa3psacHATh cyObeKTaM MEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM MPEIACTABUTEISM
IOpUAMYECKHE TOCIEACTBHSI OTKa3a MPEeI0CTaBUTh IEPCOHAIbHBIE JaHHBIE.

1.5.4. bnoxkupoBaTh WM yOaNSITh HEMpPAaBOMEPHO oOpabaThiBaeMble, HETOYHBIC
MepPCOHANIbHBIE JaHHBIE TUOO0 00ECTICUUTh X OJIOKMPOBAHHE UIIN y/IaJICHUE.

1.5.5. Tlpexpatuth 00pabOTKY M YHUUTOXHUTHh WM O0E3MUYUTHh MEPCOHATbHBIC TaHHBIC
160 0becTeunThb MpeKparieHue 00paboTKH U YHHUTOKEHUE WIIH 00€3TMIMBaHUE TIEPCOHATBHBIX
JAHHBIX MPU JOCTHXKEHUHU eI UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKY MEPCOHATBHBIX NAHHBIX WA OOECIEYHTHh MPEKpallCHHE
00paboOTKM MEepCOHATBHBIX JAaHHBIX B ClIyd4ae OT3bIBa CYOBEKTOM NEPCOHAIBHBIX JaHHBIX
coriacus Ha 00pabOTKy €ro MepCOHANBHBIX JaHHBIX, €CIIU HHOE HE MPEAYCMOTPEHO 1I0IOBOPOM,
CTOPOHOU KOTOPOT'0, BEITOJOIIPHOOpETATENEM UITH IOPYUUTENIEM, IO KOTOPOMY SIBJISETCS CyOBEKT
MEPCOHAIBHBIX JIaHHBIX, WJIK UHBIM corameHrneM Mexay 11Ikonoi u cy0bekToM nepcoHalbHbIX
JTAHHBIX.

1.5.7. llpuauMaths Mepbl, HEOOXOIUMBIE U JOCTATOYHBIC JJISI 0OSCIICYCHUS BBITIOJTHCHUS
00s13aHHOCTEH, MPEeTyCMOTPEHHbIX 3aKOHOM W MPUHATBIMH B COOTBETCTBUM C HUM
HOPMATHBHBIMHU TIPABOBBIMH aKTaMHU.

1.6. llkona Bpase:

1.6.1. CamocTosSITENbHO OINpEAeNsATh COCTaB U IepeueHb Mep, HEOOXOOUMBIX U
JIOCTaTOYHBIX JJIs1 OOeclieueHHUs] BBIOJHEHUs OO0S3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM MU
MPUHATHIMH B COOTBETCTBHM C HUM HOPMATHBHBIMH TPAaBOBBIMU AaKTaMH, €CJIM WHOE HE
IIPEyCMOTPEHO 3aKOHOIAaTENBCTBOM O NEPCOHAIBHBIX TaHHBIX.

1.6.2. Vicnonp30BaTh NepCcOHATIBHBIC TaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX 0€3 MX
COIIachs B CIy4asiX, IPe1yCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. TlpemoctaBisiTh TEPCOHATBHBIE JJaHHBIE CYOBEKTOB TIEPCOHATBHBIX JIaHHBIX
TPETHUM JIUIAM B CIIy4asix, IPEeyCMOTPEHHBIX 3aKOHOAATEIHCTBOM.



1.6.4. TlopyunTtb 00pabOTKY NMEPCOHATBHBIX JAHHBIX APYTOMY JIMILY C COTJIACHS CyOBEKTa
MEPCOHAIBHBIX JaHHBIX, €CIH MHOE HE MPEIyCMOTPEHO (efepaibHBIM 3aKOHOM, HA OCHOBAaHUU
3aKJIF0YaeMOro ¢ ATHM JIUIIOM AoroBopa. JIuio, ocymecTBisiionee o0paboTKy MepcoHaIbHBIX
JTaHHbIX 10 mopydeHuto IlIkonbl, 00s3aHO cOOMIOIATh NPUHIMIIBI M TpaBHiIa 00pabOTKU
NEPCOHAIBHBIX JaHHBIX, MPEIyCMOTPEHHbIE 3aKOHOM, COOMIOAaTh KOH(PHUIECHIUATBHOCTh
MEPCOHAIBHBIX JaHHBIX, NMPUHUMATh HEOOXOIMMBIE MEpBI, HalpaBlICHHbIC Ha OOCCIICUCHHE
BBITNIOJIHEHUS 00513aHHOCTEHN, MPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHHKH, COBEpIICHHOJCTHHE Yy4YalllUeCs, POJUTEIN HECOBEPIICHHOJIETHHX
yyalxcs, UHble CyObeKThl IEPCOHANBHBIX JIaHHBIX (Hajiee - CyOBEKThI IEPCOHATBHBIX JAHHBIX )
00s13aHBbI:

1.7.1. B cuy4asx, NOpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, MpeaocTaBisaTh I[llkone
JIOCTOBEpPHBIE TIEPCOHATILHBIE JIAHHBIE.

1.7.2. Ilpy u3MeHEHUHU NIEPCOHATBLHBIX JIAaHHBIX, 00OHAPYKECHUHU OIMNOOK MM HETOYHOCTEH
B HUX HE3aMeJUIMTENbHO coo0mmars 00 aToM lllkorne.

1.8. CyObeKTsl NepCOHANBHBIX JaHHBIX BIIPABE:

1.8.1. ITomy4ars nHPOpMaIHIO, KaCAIONTYIOCS 00OpaOOTKU CBOMX IMEPCOHAIBLHBIX JaHHBIX,
KpOMeE CJIy4aeB, KOTia TaKOW JOCTYI orpaHuueH ¢eaepaibHbIMU 3aKOHAMHU.

1.8.2. TpeboBarb or LlIkoabl yTOYHUTH NMEPCOHAJIbHBIE JaHHBIEC, OJOKUPOBATH UX WU
YHUUYTOXKUTh, €CIIU MEPCOHANIbHBIE TAHHBIE SBISIOTCS HEMOJHBIMU, YCTAPEBIIMMU, HETOYHBIMU,
HE3aKOHHO ITOJTYYCHHBIMU WM HE SIBJISTFOTCSI HEOOXOIMMBIMH ISl 3asIBJICHHOM 11eJT 00paboTKH.

1.8.3. /[lomonHUTh TEpCOHANbHBIE MJAaHHBIE OICHOYHOTO XapakTepa 3asBIICHUEM,
BBIPAXKAIOIINM COOCTBEHHYIO TOUKY 3PCHHSI.

1.8.4. O6xanoBate AeiictBus uiu O6e3aeiictBue LLkonpl B yHOJTHOMOYEHHOM OpraHe Io
3aIIUTe TPaB CyOBEKTOB MEPCOHAIBHBIX JAHHBIX WIH B CYICOHOM IMOPSIIIKE.

2. [IpaBoBbIe 0OcHOBaHUsI 00PA0GOTKHU NMEPCOHAIBHBIX JAHHBIX
2.1. IlpaBoBbIMH OCHOBaHUSIMU 00pabOTKU MepcoHaNbHBIX JaHHBIX B lllkone sBistoTcs

yCTaB U HOPMATHUBHBIE IPABOBBIC AKThI, 711 UCTIOJIHEHUS KOTOPBIX U B COOTBETCTBUU C KOTOPHIMH
[[Ixona ocymiecTBisieT 00pabOTKy MEPCOHATBHBIX JaHHBIX, B TOM YHCIIE:

. TpynoBOM KOJEKC, UHBIE HOPMATHMBHBIE IIPABOBBIE AKTHI, COAEPKALINE
HOPMBI TPYJIOBOTO MPaBa;

. BromxeTHbIN KOACKC;

. HaoroBsIif KOAeKC;

. I'paxxnanckuit KOJEKc;

. CeMeHHBINH KOJIEKC;

. ®denepanbHblii 3akoH oT 29.12.2012 Ne 273-@3 «O06 oOpa3oBaHUM B
Poccuiickoit denepanyiny v MPUHITHIE B COOTBETCTBUM C HUM HOPMATUBHBIE TPABOBbBIE

aKTHI,
. COIMAIIBHOE, TIEHCHOHHOE M CTPaxOBO€ 3aKOHOJATENbCTBO Poccuiickoit
denepauny;
. 3aKOHO/IATEeNLCTBO B cepe  Oe30macHOCTH, B  TOM  YHCIIE

AHTUTEPPOPUCTUUYECKON 3aIUIIEHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHHUSIMU 00pabOTKM TepcoHaIbHBIX AaHHbIX B lllkone Takxke
SIBJISTIOTCS JOTOBOPHBI C (PU3NYECKUMU JIMIIAMH, 3asBJICHUA (COTIacusi, JOBEPEHHOCTH) ydaluxcs
U poauTenedl (3aKOHHBIX NpEICTaBUTENIeH) HECOBEPIIEHHOJIETHUX YYallluXCs, COIJlacusi Ha
00paboTKy MepCOHATbHBIX TaHHBIX.

3. Lean 00padoTKH MEPCOHANBbHBIX JAHHBIX, X KATETOPUM U NepedeHb, KATeropuu
cy0BbeKTOB, IePCOHAJIbHBIE JaHHbIE KOTOPBIX 00padaTbIBalOTCs, CIIOCO0BI, CPOKHU HX
00padoTKHU U XpaHEHHs, NOPSAAOK YHHUYTOKEHHS NMEePCOHATBHBIX JaHHBIX



1. Hesb 00padoTKM: opranu3anus 00pa3oBaTeJIbLHON AeITeJIbHOCTH 10
o0pa3oBaTe/IbHBIM MPOrPAMMAM HAYAJIbHOI0 0011ero, 0CHOBHOIO 001Eer0 U CPeHero
001ero ooOpazoBaHus, J0NOJHUTEIbHBIM 001I€00pa30BaTEeIbHBIM MIPOrPAMMAM

Kareropun IlepcoHanbHbie TaHHBIC CroenuanbHble

TAHHBIX JTAHHBIE

[Tepeuenn e (hammus, UMsl, OTYECTBO; CBeneHus 0 COCTOSITHUHA
TAHHBIX e TIOJI; 3/10POBbBS

e TPaXJaHCTBO;

e JIaTa U MECTO POXKIICHUS;

o u3oOpaxenue (pororpadus, BUACO);

e TIACTIOPTHBIC IAHHEIC,

e aJIpec perucTpaiuu 1mno Mecty
KUTEIIbCTBA;

e azapec PaKTUUYECKOTO MPOKUBAHUS;

e KOHTAKTHBIC JAHHEBIC;

e WHAUBHUYaJIbHBIH HOMED
HAJIOTOTIATEIIBIINKA;

e CTPaxoBOH HOMEpP MHIUBUIYaTHLHOTO
munesoro cueta (CHUJIC);

e CBeICHHUA 00 yCIIEBa€MOCTH
oOyuarolerocst ¥ Ipyrue cBe/ieHus,
oOpa3yroluecs B mporecce
peanu3anuu 00pa3oBaTEIHLHOM
MIPOTPaMMBI;

e WHBIC IEPCOHAIBHBIC TAHHBIC,
MpeIoCcTaBsgeMble (PU3NIECKIMHU
JINIIAMH, HEOOXOTUMBIE IS
3aKJIFOUYEHUS U UCTIOJTHEHUS
JIOTOBOPOB, UCIIOJTHEHUSI HOPM
3aKOHOJATENHCTBA B cepe

oOpazoBaHUs
Kareropun OObyyaromuecs, UX poJUTENHN (3aKOHHBIE MTPEJICTABUTEINN)
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHas 00paboTka U 0e3 CpesCTB aBTOMATH3AIMH, B TOM
00paboTKu qucIe:
e TIOJIy4Y€HHE MEPCOHATBHBIX JAHHBIX B YCTHOH M MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHMS NEPCOHAIBHBIX JIAaHHBIX B KYpHAJIbl, pEECTPHI U
nH(pOpPMAaLIMOHHBIE CUCTEMBI M TOKyMEHTHI 11IkoubI.
Cpoxku B Teuenue cpoka peanuzanuu o0pa3oBaTeNbHON IPOTrPAMMBI
00paboTKu
Cpoku B TedeHue cpoka, ycTaHOBIEHHOTO HOMEHKJIATypO JIEN B 3aBUCUMOCTH OT
XpaHEHUs THUIIA TOKYMEHTA, B KOTOPOM COZIEPKATCS IEPCOHANIBHBIE TaHHBIE
ITopsimox B cootBercTBum ¢ [TopsakoM yHUUTOKEHUS U 00€3TMUYMBAHUS TIEPCOHATBHBIX

YHUYTOXCHHUA | JAHHBIX IIIk0aBI B 3aBHCUMOCTH OT THIIA HOCUTEIIS MEPCOHAIBHBIX JaHHBIX

2. lleab 00padoOTKHU: BLINOJHEHUS (PYHKIMIA M MOJHOMOYMA padoToaaTesisi B TPYA0BbIX
OTHOLIIEHHUSIX, B TOM 4HcJie 0013aHHOCTEH M0 OXpaHe TpyAa




Kareropun
JAaHHBIX

IlepcoHanbHbIe TaHHBIC

CnenuannHble
IIEPCOHAIbHBIE
JaHHbIE

buomerpuueckue
IEPCOHAIbHBIE
TaHHbIE

Ilepeuenb
JAaHHBIX

dbamunus, UM, OTYECTBO;
TOJT;

Ipa)x/1aHCTBO;

JaTa U MECTO POXKICHHUS,
nzoopaxenue (pororpadus);
MACTIOPTHBIC JAHHBIE;

aJipec perucTpaiuu mno MecTy
KUTEIbCTBA;

azpec paKTUYECKOro
MIPOYKUBAHUS;

KOHTAaKTHBIC JaHHbBIE;
WHIMBUTYIBHBI HOMEP
HaJIOTOIJIaTeNbIINKA;
CTPaxoBOM HOMED
WHIUBUAYAIBHOTO JIUIIEBOTO
cuera (CHUJIC);

CBeJleHHs 00 0Opa30BaHUH,
KBaJTM(pHUKAITIH,
npodeccnoHanbHOM
MMOJATOTOBKE U TTOBBIIICHUH
KBaJIM(pUKAIHH;

CEMEITHOE ITOJIOKCHHE,
HaJIMYne JIeTen,
POJICTBEHHBIE CBSI3U;
CBEJICHUS O TPYAOBOU
NeSITeNIbHOCTH, B TOM YHUCIIe
HAJIMYKE MMOOUIPEHUH,
HarpaxaeHu u (1im)
JTUCIIUTUTAHAPHBIX
B3BICKAHH;

JTAaHHBIC O PETUCTPAIHH
Opaxa;

CBEJICHHSI O BOMHCKOM yUeTe;
CBeJICHHsI 00 MHBATUIHOCTH;
CBeZICHUsI 00 yAepKaHUU
AIMMEHTOB;

CBEJICHHS O JIOXOJIE C
MpeIbIAYIIero MecTa
paboTHI;

WHBIC TIEPCOHAIBHBIE TaHHBIE,
MIPEIOCTABIIIEMBIC
pabOTHHKaMU B
COOTBETCTBUH C
TpeOOBaHUSMU TPYAOBOTO
3aKOHOJATENbCTBA

CBenenus o
COCTOSIHUH
3I0POBbS

N3o0paxenue Ha
doto u
BUJICO3AITUCH,
MOJIY9E€HHBIX C
KaMep HaOJroIeHUS

Kareropun
CyOBEKTOB

PaGoTHukH, KaHAUIATHI HA padOTY (COMCKATEIH )




CrocoOsbl

ABTOMaTH3UpoBaHHass 00paboTKa 1 6€3 Cpe/ICTB aBTOMATHU3AIMH, B TOM

00paboTku qHCIIe:
e IIOJIy4Y€HHE [IEPCOHATBHBIX JaHHBIX B YCTHOH M MUCbMEHHOU (hopme
HETOCPEJICTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;
e BHECCHMS IEPCOHAIBHBIX JAHHBIX B XKypHAJIbl, PEECTPHI U
MH(OPMAIMOHHbBIE CUCTEMBI U TOKyMEHTHI 11IK0ITBI
Cpoxku B teueHue cpoka AeiCTBUSA TPYLOBOTO AOroBopa. st KaHIUAaTOB — B
00paboTku TE4YEHHUE CPOKa, HEOOXOIUMOTrO JJIsl pACCMOTPEHMSI KaH ATy phl U
3aKJIIOYEHHUs TPYIOBOIO JOrOBOPA
Cpoxu B TedeHne cpoka, ycTaHOBIEHHOTO HOMEHKJIATYpOU J€JI B 3aBUCUMOCTH OT
XpaHeHus THIIA JOKYMEHTA, B KOTOPOM COJIEP>KATCs IIEPCOHAILHBIEC TaHHbIE, B TOM YUCIIE
B COCTaBe JMYHBIX Aei — 50 ner
[Topsanox B cootBercTBuM ¢ [lopsiaikoM YHUUTOXKEHHS U 00€3TMYMBAHUS [IEPCOHATIBHBIX
YHUYTOXEHUA | JaHHBIX [IIKOJIBI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS IEPCOHAIBHBIX JAHHBIX

3. leap 00padoTku: peanu3anus rpaxkIaHCKO-NPaBOBbIX J0r0BOPOB, CTOPOHOIA,
BBITOJIONPHOOpeTaTEIEM HIIN MOJIy4YaTeeM KOTOpbIX siBiasieTcs Lllkosa

Kareropuu [lepcoHanbHbBIC TaHHBIC
JAaHHBIX
[Tepeuenn e (amuiusi, UMs, OTUYECTBO;
JAaHHBIX e [IACIIOPTHLBIC JAHHBIC,
e azpec peructpanuu u (win) GakTUYECKOro MPOKUBAHUS;
e KOHTAKTHBIC TaHHBIC,
e HMHIVBHUIYaJIbHBIH HOMED HAJIOTOILIATEIIBIINKA;
e HOMEp pacueTHOro CUeTa;
e HOMep 0aHKOBCKOW KapThl;
e UHBIC ICPCOHAIBHBIC JaAHHBIC, TPEAOCTABIIACMBIC (1)I/ISI/I‘ICCKI/IMI/I
TUIAMH, HEOOXOIMMBIE IS 3aKTFOUEHUS U UCTIOTHEHHSI IOTOBOPOB
Kareropuu KoHnTpareHTsl, mapTHEPHI, CTOPOHBI JJOTOBOPA
CyOBEKTOB
Cnoco0sI ABTOMaTH3MpoBaHHasi 00paboTKa 1 06€3 CPe/ICTB aBTOMATHU3AIMH, B TOM
00paboTkH qucie:
e TIOJyY€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHON M MUCbMEHHOH Qopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX TaHHBIX;
e BHCCCHUSA NCPCOHAIBHBIX JAaHHBIX B )XYPHAJIbI, pCCCTPhI U
nH(OPMAIIMOHHBIE CUCTEMBI B TOKyMEHTHI [1Ikobt
Cpoknu B Teuenne cpoka, HEOOXOAMMOTO TSI HCTIOJTHEHUS 3aKITFOUEHHOTO JI0TOBOpa
00paboTku
Cpoku B tedenwne cpoka, yCTaHOBJICHHOT'O HOMEHKJIATYPOIl 1€ B 3aBUCUMOCTH OT
XPaHCHUA TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA NICPCOHATIBHBIC TaHHBIC
ITopsimox B cootBercTBuu ¢ [lopsakoM yHUUTOKEHUS U 00€3TMUUBAHUS [TEPCOHATBHBIX
YHUYTOKCHUA | JAHHBIX IITxoBI B 3aBUCUMOCTH OT THUIIA HOCHUTEII MEPCOHAIBHBIX TaHHBIX

4. llesab 00padoTku: obecnevyeHue 0€30MACHOCTH

Kareropun
JaHHBIX

IlepcoHanbHbIe TaHHBIC




[Tepedenn e (amumimsi, UMsi, OTUECTBO;
JTAHHBIX e TIACTIOPTHBIC IAHHEIC,
e ajapec peructpanuu u (Wim) HakTHIeCKOTO MPOKHUBAHHUS;
e KOHTAKTHBIC JAHHBIE
Kareropun [Tocerurenu LIkoibl
CyOBEKTOB
CriocoOsr ABToMmaTH3upoBaHHas 00paboTKa 1 6e3 cpeicTB aBTOMATH3AIIH, B TOM
00paboTKu qucIie:
e TIONyYEHHE MEPCOHATBHBIX JIAHHBIX B YCTHOUW M MUChMEHHOU hopme
HETIOCPEJICTBEHHO OT CyOBhEKTOB NIEPCOHANBHBIX JIaHHBIX;
e BHECCHHS IMEPCOHATBHBIX IAHHBIX B KYPHAJIBI, PEECTPHI U
WH(POPMAIIMOHHBIE CUCTEMBbI U TOKYMEHTHI L1TkoITbI
Cpoku B TeueHue nepuoaa HaxoXKACHUs MOCETUTENs Ha Tepputopuu LIkomsl
00paboTKn
Cpoku B tedenne cpoka, yCTAaHOBICHHOT'O HOMEHKJIATYPOH 1€ B 3aBUCUMOCTH OT
XpaHEeHHsI TUIA JOKYMEHTa, B KOTOPOM COJICPIKATCS TIEPCOHAIBHBIC JaHHBIC, B TOM YHCIIE
MuUHUMYM 30 qHEH B OTHOILICHUHU 3alUCEN KaMep BUICOHAOII0ICHHS
[Topsimox B cootBercTBHU ¢ [TopsaKoM YHHUTOKEHUS U 00S3TUIMBAHUS TIEPCOHATBHBIX
YHUYTOXKCHUs | MaHHBIX [1IKOJIbI B 3aBUCUMOCTH OT THUIIA HOCHTEJIS IIEPCOHATIBHBIX JaHHBIX

4. YcioBust 00pad0TKH MEPCOHAIBHBIX JAHHBIX

4.1. Illxona ocymecTBisieT cOOp, 3aluCh, CHCTEMAaTH3AIMI0, HAKOIUICHHE, XpaHCHWE,
yTouHeHHe  (OOHOBJIEHHE,  W3MEHEHHE),  M3BJICYCHHME,  HCIOJb30BAaHUE,  Mepeaauy
(pactipocTpaHeHue, TpPENOCTaBICHUE, TOCTYI), O0€3MWYMBaHUE, OJIOKMPOBAHUE, yAAJICHHE W
YHUYTOKEHUE MEPCOHAIBHBIX JIaHHBIX B COOTBETCTBUU C 3aKOHOJIATEILCTBOM O NEPCOHAIBHBIX
JTAHHBIX ¥ JJOKAJIbHBIMU HOpMaTHBHBIMH akTaMu LLIKoJbI.

4.2. Bece nepconanpHble naHHble [1Ikoa noaydaer oT cyObeKkTa NepCOHAIbHbBIX JAHHBIX, a
B CIIydasX, KOrJa CyObEeKT MePCOHATbHBIX JaHHBIX HECOBEPUICHHOJIETHHIA, — OT €r0 POIUTEIeH
(3aKOHHBIX MpeCTaBUTENEH).

4.3. TlonmyueHue o 00pabOTKYy IEPCOHAIbHBIX MJAHHBIX, PA3PEHICHHBIX CYOBEKTOM
NEepCOHANBHBIX JaHHBIX JUIA pacnpocTpaHenus, [lIkona ocymecTBiser ¢ coOI0A€HUEM 3alIpETOB
Y YCJIIOBUH, TPEYCMOTPEHHBIX 3aAKOHOM.

4.4. lllkona oOpabaTbIBaeT NEPCOHATbHbBIC JaHHbIE:

. 0€3 MCII0IB30BaHUsI CPEJICTB ABTOMATH3AITUY;
. C MCTIOJIh30BAaHUEM CPEJICTB aBTOMATU3AIIMU B TIpOrpaMMax U HHPOPMAITHOHHBIX
CHCTEMax.

XpaHEeHME IEPCOHAIBHBIX TaHHBIX:

4.5.1. llkona XpaHUT TMEPCOHAIBbHBIC JTAaHHBIE B TEYCHHE CPOKa, HEOOXOIMMOTO st
JOCTIDKEHUS 1ieneil X oOpaboTKM, a JOKYMEHTHI, COJlepiKalllie MepCOHANbHbIE JaHHBIE, — B
TE€YEHHE CpOKa XpPaHEHUS IOKYMEHTOB, MPEAYCMOTPEHHOTO HOMEHKJIATypoH e, C y4eToM
ApXUBHBIX CPOKOB XPaHEHUS.

4.5.2. llepcoHanbHble JaHHBIE, 3aQUKCUPOBAHHBIE HA OYyMa)KHBIX HOCHUTEISIX, XPaHATCS B
3anvpaeMsbIx mkadax au00 B 3alMPaeMbIX MTOMEIIEHHSIX, TOCTYI K KOTOPBIM OIpaHUYEH.

4.5.3. [TIlepcoHanmpHble JaHHBIE, O0OpaOaTbIBaéMbleé C HCIOJIB30BAHUEM CPEJICTB
aBTOMATH3allMH, XPAHATCS B TAKOM MOPSAIKE M HA YCIOBUSX, YTOOBI HCKIIOUUTH HEITPABOMEPHBIN
WIM CIy4YalHBIA JOCTYN K HHM, YHUYTOXXEHHE, M3MEHEHHe, OJOKHpOBaHHE, KOMUPOBaHUE,
IIPEIOCTABIIEHUE, PACIIPOCTPAHEHUE NEPCOHAIBHBIX JAHHBIX, a TaKXKE WHbIE HENPaBOMEPHBIE
JIEMCTBUS B OTHOLIEHUH NEPCOHAIBHBIX JaHHBIX.



4.6. JIuma, OTBETCTBEHHBIE 32 00pa0OTKY MepcoHaIbHBIX JaHHbIX B [1IKkoie, mpekpamamT
ux 00pabaTbIBaTh B CIEAYIOUINX CIydasX:

. JOCTUTHYTBHI 1IeNT 00pa0OTKH MEPCOHABHBIX JaHHBIX;

. UCTEK CPOK JIHCTBUS corjiacus Ha 00paboTKy NMEpCOHATBHBIX JAHHBIX;
. OTO3BAHO corJlache Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX;

. 00paboTKa NepCOHANBHBIX JaHHBIX HEIIPaBOMEPHA.

4.7. llepenaya nepcOHAIbHBIX TAHHBIX:

4.7.1. llIxona obecrieunBaeT KOHPHUACHIINAIBHOCTD MEPCOHATBHBIX JJAHHBIX.

4.7.2. llIxona nepenaeT NepCOHAIbHBIC TaHHBIC TPETHUM JIMIIAM B CIICTYIOIIUX CIIyJasiX:

. CyOBEKT MEePCOHALHBIX JAHHBIX JAJI COTJIACHE Ha Tiepeady CBOUX JIaHHBIX;

. nepeaarb  JaHHbIE  HEOOXOAMMO B COOTBETCTBHHM C  TpeOOBaHMSIMHU
3aKOHO/IATENIbCTBA B paMKaX YCTaHOBJICHHOM MPOIIEAYPHI.

4.7.3. llIxona HE OCYIIECTBISIET TPAHCTPAHUYHYIO ITepeavdy NEePCOHATLHBIX TaHHBIX.

5. AKTyaJII/ISaIlPlﬂ, HUCIPAaBJICHHE, YIAICHUE U YHUITOKCHUE MEPCOHAIBbHBIX TaHHDbIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'bEKTOB MEPCOHAJTBHBIX JAHHBIX

5.1. B cnywae mpenocraBiieHUsI CyOBEKTOM NEPCOHAJIBHBIX JaHHBIX, €r0 3aKOHHBIM
npefcTtaBuTesieM (AKTOB O HENOJHBIX, YCTAapeBLIMX, HEJAOCTOBEPHBIX WM HE3aKOHHO
MOJTYYCHHBIX MEPCOHANBHBIX JaHHBIX LlIKkoma akTyanmu3upyer, UCIIPaBIISET, OJOKUPYET, yIaIsIeT
WIN YHUYTOXKAET UX U YBEJOMJISIET O CBOMX JEHCTBHAX CyObEKTa MEPCOHAIBHBIX IaHHBIX.

5.2. Tlpu moctmkeHuM 1eneil oOpabOTKM MEepCOHANBHBIX JaHHBIX, a TaKXKe B Cllydyae
0T3bIBa CyOBEKTOM IE€PCOHAIBHBIX JAHHBIX COIVIacUsl Ha OOpabOTKY MEPCOHAIBHBIX JIaHHBIX
NEPCOHAIbHBIE JTAHHBIE MOJJIEKAT YHUUYTOXKEHHUIO, €CJIM MHOE HE MPEIyCMOTPEHO J0rOBOPOM,
CTOPOHOH, ToOJy4areneM (BBIFOJONpHOOpEeTaTesieM) IO KOTOPOMY  SIBIISIETCSI  CYOBEKT
NEPCOHAIBHBIX JaHHbBIX.

5.3. YHHUYTOXEHHE JIOKYMEHTOB (HOCHUTENEeH), COJepiKalluX MEepCOHAIbHbIE JaHHBIE,
MPOU3BOJIUTCS B COOTBETCTBUU C llopsaxkom yHHUUTOXEHHS UM 00€3MMYMBAHUS MEPCOHATIBHBIX
naHHbIX LIIKoIBI B 3aBUCUMOCTH OT THUIIA HOCUTENS NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE TyTeM
U3MEbYECHUS LIpeaepe, CTUpaHus WK (POPMAaTHPOBAHUS FNEKTPOHHOTO HOCUTETIS.

5.7. Ilo 3ampocy cyObeKTa MepCOHAIbHBIX JAaHHBIX HJIM €r0 3aKOHHOTO IpeICTaBUTEN
[lIxona coobmaer emy nHpopmairo 00 00paboTKe MEPCOHATBHBIX JaHHBIX CYOBEKTa B CPOKHU U
B TIOPSI/IKE, YCTAHOBJIEHHOM 3aKOHOM.



